Data import: General Instructions (LTS Procedure #46a)

WIP!!

Scope: This procedure provides instructions for using the data import module in FOLIO.
Contact: Jenn Colt

Unit: Batch Processing and Metadata Management

Date last updated: 07/09/2019
Date of next review: August 2022

. Upload file

. Select job profile

. Click run

. Reload page after 30 seconds or so
. Read the data import log
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How to read the log

When you go to the data import page you will see the 25 most recent data import logs. However, these logs filter out the OCLC single-record imports. So
in the case of this screenshot, 23 of the most recent logs were from OCLC imports and only two were regular data import jobs. If the screen is blank it
means that all of the 50 most recent jobs were from single record imports. Each single record import generates its own log entry. To see all of the data
import logs including single record imports, click the View all button.

2 Data import @ Agreements [(¢] Checkin B Checkout g Circulation log a Courses & Dataexport 2 Dataimport <+ eHoldings 83 apps v ! Olin Service Point v
File name Status Records  Job profile Ended running V' Run by D
Drag and drop to start a new data frorderFix.mrc  Completed ] Lehigh shelf-ready follow up 8/17/2021, 3:11 PM Jenn Colt 4616
import job
frorderFix.mre  Failed 9 Lehigh shelf-ready follow up 8/17/2021, 3:05 PM Jenn Colt 4613

~ Previews
No previews to show
W End of list
~ Running
Mo running jobs to show

& End of list

Once you are on the View All logs page, you will have access to a number of filters. Including filtering by job profile, user name, and date. Note that the
filter drop down lists are made up of values from the data import logs currently being displayed. If you need to search on other values than those displayed,
you can either scroll further back in the log, or if you are not looking for single record logs, filter out the single record logs by clicking "No" under the single
record filter.
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© Agreements (@ checkin (6 Checkout (&) Circulationlog (@ Courses [ Dataexport 2 Datalmport & eHoldings 33 Apps v | (@) Olin Service Point v

~

n Logs
Search & filter 4,593 records found

Keyword (0, Filerame) < | File name Status Records Job profile Ended running v Run by )

Kathryn
Nofile name Completed 1 Inventory Single Record - Default Create Instance 8/17/2021, 4:09 PM Y 4635
Search Ll
© Resetall Nofile name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021, 4:05 PM Sung Kim 1634
~ Errors in import Nofile name Completed 1 Inventory Single Record - Default Create Instance 8/17/2021,3:57 PM YaelZucker 4633
CiNe
(¥es Nofile name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021,3:56 PM Sung Kim 632
~Date Kathryn
Nofile name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021,3:56 PM 1631
From Hughes
e
No file name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021, 3:50 PM g 1630
To B
o
YYYY-MM-DD Nofile name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021, 3:47 P o 1629
ansbury
(Capely )
Nofile name Completed 1 Inventory Single Record - Default Update Instance 8/17/2021, 3:35 PM Sung Kim 4628
~ Job profile
> Kathryn
Choose job profile - No file name Completed 1 Inventory Single Record - Default Update Instance 8/17/2021, 3:34 PM " h’ 4627
ughes
~ User
Nofile name Completed 1 Inventory Single Record - Default Create Instance 8/17/2021,3:30 PM TenzinTsokyi 4626
Kathryn
A Inventory single record imports Nofile name Completed 1 Inventory Single Record - Default Create Instance 8/17/2021, 3:32PM e 1625
CiNe £
- Francis
[¥es No file name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021,3:27 PM 620
Lutkenhouse
Apikanya
Nofile name Completed 1 Inventory Single Record - Default Update Instance. 8/17/2021, 3:26 PM e 623
cCarty

To view the record by record details of a data import job. Click on the file name of the job you want to look at. Unfortunately, all the single record jobs and
Lehigh jobs have "No file name" in the file name column. To identify a single record job that you want to examine, you'll need to take the user name and
date/time into account. After you click on the file name, you'll see the details for the records loaded in that job. In this job, a single record was loaded. It
created a new MARC bib and a new inventory instance, no actions were taken on holdings, items, orders or invoices:

2 Data import @ Agreements [[€] Checkin & Checkout culation log Qmmes b4 Dataexpert 2 Dataimport eHoldings gg Apps v l Olin Service Point v

1 record found

Record A Title SRS MARC Bib Instance Holdings Item Order Invoice Error

Nutrition therapy and pathophysiology / Marcia Nahikian Nelms, the
1 ) . . Created Created - - - -
Ohio State University ... [and 7 others].

& End of list

For
even more detailed (and technical) information about the record, click on the title of the record. This will bring you a screen that displays the JSON for the
MARC bib, the inventory instance, and any other record types associated with the record that was loaded. Most useful here is the 001 toward the top of the
JSON document, which is also the HRID for the instance. You can take the number from the 001 in the JSON and search for it in the HRID search in
inventory, and this will allow use to examine the actual record that was loaded.

import Log for Record 1 (Nutrition therapy and iology [ Marcia Nahikian Nelms, the Ohio State University ... [and 7
othersl) Sl sns uARC sib |

Instance Holdings Item Order Invoice )

1{
"id": "871336ee-bdB6-4438-0c2a-774336ead58e",
“snapshotId”: “dc7952e0-ech5-4386-bd9d-e7bdad2 fbdse”,
'071336ee-bd86-4498-9c2a-774336ea958e"

0
“HMARC",

<
d": "@71336ee-bdB6-4498-9c2a-774336ea958e",
“content": "{\n \"leader\" : \"0366lcam 22200481 i 4508\",\n \"fields\" : [ {\n A"B01\" : \"onlB45201954\"\n }, {\n \"003\" : \"0CoLC\"\n 3}, {\n \"885\" : \"20210817160312.0\"\n }, {\n

dRecord": {
"071336ee-b0B6-4498-9c2a-774336ea958e" ,

“001": “15007515"

180719t20202020mauab b 01 © eng c"

: "20210817208919.8"

“a": "(0CoLC)on1045201954"
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