
Automated Selector Reports

The following reports are automatically updated every morning by 9:00am. The reports include data that was current in the FOLIO system at the end of the 
previous business day.

Access to these datasets is restricted to Cornell Library Selectors. Also see related . Selector Data Dashboards  These datasets are restricted to 
selectors and other authorized staff members.

To inquire about access to these datasets, please submit a request through the and specify that you would like  Requesting Reporting Help form 
access to selector datasets.

INSTRUCTIONS: To download daily report results in Excel format, click the link below to choose the desired dataset in the "Link to Daily Report Results in 
Box - Set 1 or Set 2."

Results sets are provided for all selector teams and individual selector teams.

Filtering and Sorting Data in Excel File Downloads for Automated Reports - step-by-step instructions

CR101 Excel Download
CR122 Excel Download
CR123 Excel Download
CR134 Excel Download
CR138 Excel Download
CR157 Excel Download
CR165 Excel Download
CR175 Excel Download
CR204 Excel Download
CR213 Excel Download

Report  Short 
Title

Description Link to 
Daily 
Report 
Results in 
Box by 
Fiscal 
Year

CR101 Excel Download

CR101 
Excel 
Download

fund_expen
ditures_ 
by_po_line_i
nvoice_pay
ments

This report shows fund expenditures by purchase order line within a given invoice payment date range. For each purchase 
order line number, the fund data attributes are shown alongside the purchase order line transaction amount. Multiple fund 
groups appear by team due to split fund payments.

CR101 
FY2024 for 
All Teams

CR101 
FY2023 for 
All Teams

CR122 Excel Download

CR122 
Excel 
Download

fund_detail This query provides the list of all active funds along with their ledger, fund group and fund type. It also provides allocations, 
transfers, encumbrances, expenditures, fund balance and percentage spent for each fund.

CR122 
FY2024 for 
All Teams

CR122 
FY2023 for 
All Teams

https://confluence.cornell.edu/display/folioreporting/Selector+Data+Dashboards+version+1.0
https://confluence.cornell.edu/display/folioreporting/Requesting+Reporting+Help
https://confluence.cornell.edu/display/folioreporting/Filtering+and+Sorting+Data+in+Excel+Downloads+-+Detailed+Instructions
https://cornell.box.com/s/gp5vj8y0dbfd7q49u8r81fx43kbfte9r
https://cornell.box.com/s/gp5vj8y0dbfd7q49u8r81fx43kbfte9r
https://cornell.box.com/s/gp5vj8y0dbfd7q49u8r81fx43kbfte9r
https://cornell.box.com/s/o940j242jhim13ox79efe6dp0g298xyg
https://cornell.box.com/s/o940j242jhim13ox79efe6dp0g298xyg
https://cornell.box.com/s/o940j242jhim13ox79efe6dp0g298xyg
https://cornell.box.com/s/jbwjbzhsvam20dbw8r9lg1y63ofx7tlm
https://cornell.box.com/s/jbwjbzhsvam20dbw8r9lg1y63ofx7tlm
https://cornell.box.com/s/jbwjbzhsvam20dbw8r9lg1y63ofx7tlm
https://cornell.box.com/s/bsqlk7ohmpc7fixl45tlegx0vnt7jdic
https://cornell.box.com/s/bsqlk7ohmpc7fixl45tlegx0vnt7jdic
https://cornell.box.com/s/bsqlk7ohmpc7fixl45tlegx0vnt7jdic


CR12
3 
Excel
Down
load

CR123 
Excel 
download

open_orders This report provides a list of open purchase orders and their encumbrance and/or amount paid, broken down by purchase 
order lines. Note that open orders without transactions will not appear in these results because a fiscal year has been 
selected.

CR123 
FY2024 for 
All Teams

CR123 
FY2023 for 
All Teams

CR13
4 
Excel
Down
load

CR134 
Excel 
download

appr_invoice
s_bib_data

This report provides the list of approved invoices within a date range along with vendor name, invoice number, fund details 
and purchase order data.

CR134 FY24 
for All Teams

CR134 FY23 
for All Teams

CR13
8 
Excel
Down
load

CR138 
Excel 
download

orders_split
_funds

This query provides the list of split funds purchases for a purchase order line that has multiple funds used along with the 
transaction amount for each fund and the percentage spent.

CR138 FY24 
for All Teams

CR138 FY23 
for All Teams

CR15
7 
Excel
Down
load

CR157 
Excel 
Download

funds_and_t
eams_with_
expense_cla
ss

Provides a detailed current date report of funds and teams with amounts spent, encumbered, and remaining. It also shows 
the expense class.

CR157 FY24 
for All Teams

CR157 FY23 
for All Teams

https://cornell.box.com/s/lktwae0kw3bwljj5eh2q0fg8kbbvd3qu
https://cornell.box.com/s/lktwae0kw3bwljj5eh2q0fg8kbbvd3qu
https://cornell.box.com/s/lktwae0kw3bwljj5eh2q0fg8kbbvd3qu
https://cornell.box.com/s/pg69yl4pp9r7276sduro5pptx98b2isc
https://cornell.box.com/s/pg69yl4pp9r7276sduro5pptx98b2isc
https://cornell.box.com/s/pg69yl4pp9r7276sduro5pptx98b2isc
https://cornell.box.com/s/gx1z7oaxfa4tmncbox0m6zdt4yyi6d9m
https://cornell.box.com/s/gx1z7oaxfa4tmncbox0m6zdt4yyi6d9m
https://cornell.box.com/s/4tw5je9v5376r07lh74u8oddtozviu2o
https://cornell.box.com/s/4tw5je9v5376r07lh74u8oddtozviu2o
https://cornell.box.com/s/sr4c9i02d11n22cvl7ncm371wsp0icjg
https://cornell.box.com/s/sr4c9i02d11n22cvl7ncm371wsp0icjg
https://cornell.box.com/s/0euyby7npejdeq00zgrs7eq48gtf0ylz
https://cornell.box.com/s/0euyby7npejdeq00zgrs7eq48gtf0ylz
https://cornell.box.com/s/hzt5vpnib3p72uja2qoknchph5or18ik
https://cornell.box.com/s/hzt5vpnib3p72uja2qoknchph5or18ik
https://cornell.box.com/s/f8838porhobj48g45ve5kvwsgfv1w3ln
https://cornell.box.com/s/f8838porhobj48g45ve5kvwsgfv1w3ln


CR16
5 
Excel
Down
load

CR165 
Excel 
Download

funds_and_t
eams

Provides a current date report of funds and teams with amounts spent, encumbered, and remaining. This report does not 
include expense class (see CR157).

CR165 FY24 
for All Teams

CR165 FY23 
for All Teams

CR17
5 
Excel
Down
load
CR175 
Excel 
Download

team_relate
d_split_funds

Shows split funds by PO line that enables selectors to filter by the funds for their team while also seeing what other team 
funds split a purchase order payment with them.

CR175 FY24 
for All Teams

CR175 FY23 
for All Teams

CR20
4 
Excel
Down
load
CR204 
Excel 
Download

missing_lost
_claimed_re
turned 

This query creates a list of missing, lost, and claimed returned items (including equipment) at a given library, and includes 
item status date, last date and location of check in, and size/pagination. Sorts in call number order. To view results for a 
particular library, sort your Excel file on the library_name column. To view results for a particular item status (e.g., Missing, 
Aged to Lost, Lost and Paid), sort your Excel file on the status_name column. 

CR204

CR21
3 
Excel
Down
load
CR213 
Excel 
Download

current_enc
umbrances

This query finds current encumbrances by fund and fiscal year. It also shows titles and locations.

--NOTE: As of 6/21/23, Fully Paid orders may still have a current encumbrance; this is a system issue to be fixed.

CR213 FY24 
for All Teams

CR213 FY23 
for All Teams

https://cornell.box.com/s/fexvqto4rxrfuna8ox9zfie4ctzc6txv
https://cornell.box.com/s/fexvqto4rxrfuna8ox9zfie4ctzc6txv
https://cornell.box.com/s/letowrl7ys3jaekhdbsbhjtp2hjfzxhn
https://cornell.box.com/s/letowrl7ys3jaekhdbsbhjtp2hjfzxhn
https://cornell.box.com/s/1fw3hmolkmxlxxicwkk2feo5001oigib
https://cornell.box.com/s/1fw3hmolkmxlxxicwkk2feo5001oigib
https://cornell.box.com/s/s2rn5e6quqhnmxlup6dpf579n6lhi75s
https://cornell.box.com/s/s2rn5e6quqhnmxlup6dpf579n6lhi75s
https://cornell.box.com/s/nhyblbbdumwnvmj8b1n6yp12yml4fxdx
https://cornell.box.com/s/244fpvtg41nk4j8c54cfzin9gtic8ymp
https://cornell.box.com/s/244fpvtg41nk4j8c54cfzin9gtic8ymp
https://cornell.box.com/s/ay598pgv9i6z2cztkkpwa7zlo8btibrb
https://cornell.box.com/s/ay598pgv9i6z2cztkkpwa7zlo8btibrb
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