Managing "My Tools"

There are two areas that show your tools, on the front page shown in

the image on the left and in the in the main tool bar as shown in the
image on the right.

Welcome back, Deborah! The "MY TOOLS" on the homepage only gives you the "Customize My
Tools" link.

AAD In-Out Board The "My Tools" menu dropdown gives you two options at the bottom:

AADReparting The "All Tools" selection takes you to a master list of tools with
alumni.cornell.edu descriptions that show all of the "ready to select" tools.

Basecamp The "Customize My Tools" link allows you to edit the tools that show in
DropBox this dropdown and the homepage "My Tools" section above.
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View all the tools available and their descriptions.

The links are clickable so you can check that it is the correct tool to add.
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o connect aad.comel edl
‘Account String Builder
2 web tol for buiing out accourt ssings based on axriburs you choose

e comel edoftaeauRunRpL.cimPwb=AccountSlringenaratoa.
IotmAccountStringBuiler

Alumni cornell.edu

A, Parents, and Friends websie
e/ alume.commel edu

Annual Fund Solicitation Revision Form

‘Budget and Finance

CcasE

The Counci for Advancament and Susport of Educatin,
ol casergl

Chronicle of Higher Education

The newspaper of the hicher education industr.
eoehvomclecom/

Chronicle of Philanthropy

The nenspaper of the pilanthropy industry.
e, philentheopy.com

‘Cornell Box.

crare an collasorate o decuments 2né other fes anine.
epe/cornellapp.bor.comfles

Cornell Chronicle

The officil newspaper of CornelUniversiy.
[rm———

Cornell Now 2015
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Cornell Yammer

s yammer.comcorneleds Thveadslindex.

CornellCast

Video and ausio oflecures, dscussions, and performances fesuring mermbers ofthe
Comelcommunity and dstnauihed guest.

oo cormel e i

CUinfo

Comel'sst-a-glance information page onthe uiversity today, incuding weather and
oo it comnel e

COVolunteer

Comel' onin volunteer mangemen system
htoa//givegab-comel-shum herokuspp.com/

doCUments

Comel ficia online document storage .
documents. i corml sduldocuments/Welcome.
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‘Employee Essentials
Vansge your benefs, poyrl informaton, and persansl nformtion hld by the Officeof
Human Resources.

icse .o comell edu/

‘Expensify

For Use by AASD Staff with supported mbla devices. Use Expensiy o submit ravel
reports and reimbursements to UBSA-BSC.

[R7—————1

‘E2ra Magazine

e/ aramagazine comelled

‘Foundation Directory Online

e resaivr.brary.comell sdulmise/3S15511

Gift Processing System

tpsi/oitprocessingsad cornlledu

‘Hyperion-Brio

htos/ et corell s workspace/index. 0
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Imodules

Imodules login

Tthaca Journal

haca's newspeper
il theitheceiou mabcon

Tthaca Weather
e cormel edu/about/satus weathr.cim

Kronos

g krones.corell edu

Kuali

itpe//kg: ros.adminapos.comelleds/is/portaldePselectedTabermain
‘myCornell

Lstomizable home pages for membars f the Comell commnt.
hepfuponalcomell adu

‘Non-travel Reimbursement Form

AD' form for the reimbursement o non-travel expenses.

OBIEE

the contrbutor relaions daa warehouse and Kus dats warchouse.
anal

ol
g/ fobiesprod. ot cornel edufnelyticssaw A Deshboard
Outlook Web Access

whra acces to your e-mail and calendar va Outook..
55 uteol comel. dous

‘PeopleSoft

‘Procurement Gateway

Use tis i to ccess the new anding page fo eSHOP,the I Dos, and allothr-
procurement raguests and resources.

eps//gatenay.procurement cornall e

‘Proposal Templates

Frished and spproved snguage, desion, and phetos that you can use to buid a proposs!
in 3 matterof muree.

oo s comel e/ carmpaiaroposale. i

SPD Tool

Stat posicon Desaription taol

s/ 5pdpd-stage hostingcomel edu/ SFDHRView.cim

Tableau

Travel Portal
g/, comell sdueavel
‘Travel Reimbursement

Everyining you need to have travelexperses reimbursed.
rave

University Communications
e, a2 comell edu norkplace/communcations
‘Web Financials
[R—————

Webex.

cotabarats

program.
[(m——
Workday

e fworkdycomel.edu
Zoom

Conferencing service

g/ cornel zoom.us
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43R Comell University Here you see the Master list with the green plus signs. Clicking the Plus
@Y Alumni Affairs and Development . sign next to the tool will add it to your personalized list, shown on the

Home  MyTools Workplace Compaign Events  Resources & HowTo  Remote Staff rlght

AAD | Tools | Customize My Tools

All Tools

Customize My Tools The "My List (netid)" shows you all thg too'ls you have added to your_llst.
Customize 1y Tool= You can customize the too It an the omepage by g anthe Fcon nest o ko If you want to remove a tool from the list simply click the red minus sign
ta::f\:r(r:\:’w;arv\).s( and the = icon to remove it. You can alse add your own tools by using next to the tool you WOUld ||ke to remove.
Master List My List (djmé)
AADReporting +* AAD In-Out Board -
Account String Builder & AADReporting -
Alumni.cornell.edu &+ alumni.cornell.edu -
s i slin - -
. DropBox -

Budget and Finance &+
* mycomel ©)

Outlook Web Access -
Chronicle of Higher Education J— -
Chronicle of Philanthropy & e -
Cornell Chronicle + N

Remedy (New) -
Cornell Now 2015 + Tableau -
Cornell Yammer +* F—— -
CornellCast & Workday -
Clinfo +
CUVolunteer &+ Finished customizing your list?
doCUments & Click the back button to return to
E— + the AAD Intranet home page.
emvloyee gserib & [e—
— -

Add Your Own Tool (not on the master list)
el ez If you have checked the master list and don't see the tool you want to
esvicmpetasJikH add you can add it at the bottom of the "Customize My Tools" page
r— o using the "Add Your Own Tool" function.
Workday +
zo0m + ® To use it you must add a name and make sure that is
meaningful to you.
‘Add Your Own Tool ° Add the URL
Tool Name: !

You can see that the field for the URL is populated with the
"http://" that most addresses require but because some of them

(+ e ] are "https://" | always pull the page that | want to add up in the
browser, then copy and paste the URL.

Tool URL: hitp://

e | Annual Fund Wiebmaster

Sensca Place, 130 E. Senaca Strast, Suite 400 Tthaca, NY 14850 Seneca Placa Emergency Plan

p. 607-254-7150

To copy and paste:

gy iy uvis Ane o g

Click in the URL address line.

Bt/ confluence.comell.edu/pages/createpage.action?spaceKev=aadioital&fromPageld=34030)

ted @ Getting Started @) PMP Bookmarklet @ A nect @ AADHelp (B) Alumni While your are still hovering over the address, right click your mouse.

[t Ity Select "Copy" from the dropdown list.
In the "Tool URL:" delete the http:// that is in the field.
Right click in this field and select paste from the list.

Click the "+ Add" button and you are done

The new "Tool" should show up on your list. If it does not show there
you may have forgotten to enter the tool name.
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