Most Engaged email - Step 1- iModules

We use several applications to build this email. First all the (sized photos, copy edited text) assets should be posted in your to-do in Basecamp. You

will need to download all the photos and text document first.
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Open iModules [http://cornelluniversity.imodules.com/s/1717/alumni
/index.aspx?gid=2] and select "Email Home" from the "Email" tab.

Select the "One-Time Custom Email" from the "Create New Email List

Email Details:

General section

Email Name — "netid/name of email/date(if you know it)" so the most
engaged email I'm building would be — djm6/Most Engaged November
2016

Email Description — Short description of the email.

Email Category — Leave it on "General Infomation”

Notification Email — automatically fills in your email address

Header section

From Name — enter your name in this field (first name only is fine)
From Email — is automatically filled in.

Reply To — is automatically filled in.

Subject — a lot of times the "subject line" is in the text document so you
can fill this in, if it's not don't worry about it.

Pre-header — a lot of times the "pre-header" is in the text document so
you can fill this in, if it's not don't worry about it.

Content
Email Footer - Unsubscribe link only

Click the "Save & Continue" button

Choose Template:


http://cornelluniversity.imodules.com/s/1717/alumni/index.aspx?gid=2
http://cornelluniversity.imodules.com/s/1717/alumni/index.aspx?gid=2
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% PR First click on the first icon on the left, this will show you the templates in

that style.

Select ths first

Second click on the one titled "Single CTA (DO NOT EDIT/MODIFY)"
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Click the "Save & Continue" button
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The Template will look like this. Since we will be building the email in
Litmus the only sections you will need are the header at the top and the
footer at the bottom. There are 3 sections in between that you can
delete using the X in the highlighted areas.

Y
Title Goes Here

Lorem ipsum dolor sit amet, consectetur adipisicing elit. Necessitatibus cum
deleniti velit unde soluta. Enim, explicabo, consectetur sit nulla aspernatur
minus delectus facere nemo sint laudantium architecto voluptatum aut quaerat
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In the left column you will see "Create New Content". You need to click
and drag "Create New Content" to the now empty section.

Click on and drag the items below to the
email on the right to add content.

Create New Content

Sawved Content
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Now you need to upload the images for the email into iModules.
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Click on the photo icon highlighted in the image on the left.
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Click on the new folder and click the upload button.
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After you have uploaded all the images, you need to get the urls to put
in the emails code in the Litmus builder.

Select the image and click on the properties tab. Copy he URL in the
"Choose image" field and paste it into the text document where each of
the corresponding images are to appear. This makes it easier when you
start populating the email in Litmus because all the information is in one
place.
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Most Engaged November 2016
Send date Thursday Nov 17

Subject line: Give your favorite project a boost!
Prehead i

Hero image: MostEng-Cfund-Hero-CP2-mockup.jpe.
ALT: Cornell Growaunding

Intro heading: SMALL PROJECTS, BIG IMPACT

Copy: Cornell Universi ing is live! More than a dozen losing in on their goals before the November 30
deadline. Make a big impact on one (or more!) of these small projects.

>>Find your p: [link to i du]

header: Trustee-Council Annual Meeting 2016

subhead: ALUMNI LEADERS ON CAMPUS
Copy: Close to 700 members of the Cornell University Board of Trustees and the Cornell University Council converged on the Hill,
Octab 9

‘Baraa Kwa Wimbe des TCAM attendees,

Subhead: BACK TO THE CLASSROOM
Copy: Council iai d
Tmage: IMG_2194_270x170px.jpg
‘Alt: Council members enjoy an engineering class.

in cl part of il Annual Meeting.

header: MORE ON YOUR WEBSITES

subhead: HEALING HIDDEN WOUNDS OF WAR

Copy: The Headstrong Project, founded by Zach Iscol ‘01, provides veterans with mental health care—with no cost, no delay.
>>Read more (link comine soon)

iffage: Zach-Iscol-in-Iraq_270x170p¥IPg

Alt: Zacn isco inivay

Subhead: A GIFT FROM THE LAUNDRESS

ir p , Kay MS ‘74, PhD '76.
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368 words

Most Engaged email - Step 2 - Litmus

Another piece of information you will want to add to the text document is

the "utm"”. If the CTA (link) to the story is an alumni.cornell.edu article
you need to add the following utm to the end of the url.

?

utm_source=newsletter&utm_medium=email&utm_campaign=mostEnga

ged

for instance if the link is http://alumni.cornell.edu/article/tcam-2016-they-
came-they-saw-they-connected you would need to add that line at the

end.

When you are done, you can close iModules, open Litmus and start
building.

Continue on to Most Engaged email - Step 2 - Litmus
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