
Add an Alumni Event to the homepage
OUTDATED How to remove an out dated event and add a new upcoming one.

Go to the Drupal admin page an click add Content

 

Select "Events"

 

Enter the data in the appropriate fields and then "Browse" to your event 
image.

 

Browse to and upload the image you want

 

Add "Alt Text" and save



 

Add the event date(s) and time(s) or check all day

 

Enter the location of the event, a short description and finally the "Read 
More" url

 

Remember to click the save button



 

  The alumni events section only shows 3 events at a time in 
chronological order. To make your event show you will need to 
"unpublish" the outdated site.

 

To do this, on the find content screen:

Select "Events" from the dropdown
Click the "Filter button"

 

 

 

The list below changes to show only the "Events"

Your new event automatically goes in as published, but now you need to 
"UN-publish" the outdated event to allow your new event to show.

Check the checkbox next to the outdated event
Select "Unpublish" selected content" from the dropdown
Click the "Update" button
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