FASTCATTING
RE-VIEW

OR

A FASTCATTING REFRESHER



The Fastcat
Procedure
made easy.

Fastcat cheatsheet

First glance-Reject UNLESS :
Full record?

Encoding level

blank, 1,4, 8,1, L, M

Call number?

050, 090, 950 - full LC-type

Subject heading(s)? (non-

fictional works)

600, 610, 630, 650, 651 ; second indicator 0, or 7
for those with 2 fast

Automatic reject:

Accompanying material?

fe in the 300 field? Errata? Always flip through
text

Multi-vols

Volume designation in the 300 field

Non-book formats

DVDs, CD-ROMSs, sound discs, etc.

Next: Closer inspection.

Scan the fields for problems with filing indicators or typographical errors.

Fixed fields - 008

Publication and/or copyright date(s) match book
& 260/264 field

Fixed fields - 008

Place of publication matches book & 260/264

Fixed fields - 008

Language code is correct

020 ISBN matches ISBN in book or barcode

040 Add #d NIC if you modify the record, e.g. typo or
title in a CIP record

050 or 090 Complete call number

245, 250, 260, 362, 440, 490

Descriptive fields considered "core"

245

Compare title page to the record

245 #n, #p Look for multivol record in Voyager or OCLC, if
uncertain ask. Exception: television seasons,
some religious texts and classics

250 Edition statement, different or lacking?

260 Place of publication and date match 008 and book

300 Verify pagination and dimension(s) for full records

Call numbers - non-fastcattab

No «<P58001-8599=
Canadian literature

Canadian classification system

No FC Canadian classification system

No 055 fiald LC based call number assigned by LAC (Library
and Archives Canada)

Music MLA10-MLAZ22; MT100-MT145; ML134

Call number reminders

Locs

Qlin: A-P ; Uris: Q-Z

Asia K

Go to Annex

Don't fastcat: see links below
or in Fastcat Procedure #4
General exclusions

Special considerations

Accuracy of Access Points: A name, term, code,
etc., under which a bibliographic record may be
searched and identified.




LOOKING MORE CLOSELY ...

FASTCATTABLE?

« ENCODING LEVEL: BLANK, 1, 4, 8,1, L, M
¢ NORMAL LOOKING CALL NUMBER?

« REAL (AUTHORIZED) SUBJECT HEADINGS, 600, 610, 630, 650, 651, SECOND INDICATOR “0”
OR SECOND INDICATOR “7” AND $2 FAST (UNLESS IT IS A WORK OF FICTION, SUCH AS A
NOVEL, POETRY, SHORT STORIES, ETC.)



ENCODING LEVELS — BLANK, 1,4, 8, |, L, M
Naaga@se a 9@ 22 7

Open Save Search dngs  Titles | Saveto DB Save Plus | Cef S0 New Hidgs Get Hidgs Mew ftems Get tems | Hierarchy | Help

-
MARC | System | History |

[ Supprezs from OPAC
Leader |I:I'| Ao 2200373 | 4500 ?ecnrclf SHtatusd C Enrrected or rE'H.-'I.SEIj
l—l A ype of Recar a: Language material
Q08 |2|:|'| 020721280 Bibliographic Lewvel m : Monographditem
Type of Control _ ¢ Mo specific type of control
a0 | |1 J0E0E = 2M2 _ § pe_a Encoding Lewvel : Full lervel
:I ataloging Form i 15BD punctuation included
- Multipart Resource _ . Mot zpecified or not applicable

JUST BECAUSE IT HAS A GOOD ENCODING LEVEL, THAT DOESN'T MEAN IT'S A GOOD RECORD
The acceptable:

blank Full level Most complete MARC record created from an inspection of the physical item.
1 Full level, material not Next most full record after the full level created from information derived from a description of the
examined item (e.g., a printed catalog card.) Used primarily in the retrospective conversion of records.
4  Core level Less-than-full but greater-than-minimal level cataloging record that meets core record standards for
completeness.
8 Prepublication level This includes a record created through the Cataloging-in-Publication (CIP) program
[ Full-level input by A record that conforms to OCLC's level | input standards

OCLC participants
L Full-level input added Batchloaded from an institution other than LC, NLM, BL, NLC or NLA.

from a batch process

M Less-than-full added A less-than-full record batchloaded from institutions other than LC, NLM, BL, NLC or NLA.
from a batch process



NORMAL vs. A.BANORZ22AL LOOKING CALL NUMBERS

Title: Using Tecghnaology in the Classroom
Author: Bitter, Gary G.

CallNumber; LB 1028.5. B47 2008

\\\ .,
™, .,
LB ——— The firsttwo lines describe the subject of the book.
1028.5 — | LB1028 = Computer-assisted Instruction
B47 —— This line oflen represents the author's last name.

2008 ——— The year the book was published (if not the author then the fitle)

MORE ON THIS LATER ...



VALID SUBJECT HEADINGS REQUIRED FOR
NON-FICTION WORKS

LC SUbled heqdlngs —>‘ Library of Congress [LC) subject heading
second indicator O = LC Annotated Card Program [AC)/Subject Heading for Children's Literature

LN = L [

FAST subject headings
second indicator 7

Library of Congress subject headings

600
610
630
650
651

fa Twain, Mark, {d 1835-1910.
1a Comell University.
}a Talmud {x Theology.

o o o o Qo

ia Hhens (Greece) v Drama.

1a Knights and knighthood {v Drama.

garz subject heading

600
610
630
650
651

N NN NN

Matonal Library of Medicme [MLM] subject heading
National Agricultural Libray [NAL) subject heading
Sowce not zpecified
Canadian subject heading/MLC authority file

£ Repertoire des vedettes-matiere/MNLE authonty file

—_— \ Source specified ir{zsubfield 2 )

FAST subject headings

ta Shakespeare, William, 1d 1564-161 n iDCnLC)fstﬂﬂﬂEBMB

Ta Comell University. b Laboratory of Omitholog 0 (OColL C)fstD05643244
i{a Bible. fp Old Testame @ 0 (OColLC)fst01808092
ia Daths@t? fast )(l (OCoLC)fst01042646

ta England 1z Milton Keynn (OCoLC)fst01213353




FAST SUBJECT HEADINGS
(FACETED APPLICATION OF SUBJECT TERMINOLOGY)

* FAST terminology is derived from the Library of Congress subject headings (LCSH). The

development of FAST has been a collaboration of OCLC research and the Library of Congress

and began in late 1998.

* FAST has been developed in large part to attempt to meet the perceived need for a general-use

subject terminology scheme which is:

. Simple to learn and a |:;;1.p|},F 600 1 | 7 |ta Shakespeare, William, td 1564—1610 OCol C)fst00029048

610 2 |7 |ta Comell University. b Laboratory of Omithology(t2 fast O (OCol C)fst00564344
* Faceted-navigation-friendly 630 0 |7 |ta Bible. {p Old Testamenf(}2 fast}0 (OCol C)fst01808092

650 711a Oaths (OCoLC)fst01042646
- Modern in its design 651 L ia England iz Milton KeO (OColLC)fst01213353

Our original catalogers who create these records give them an encoding level of 7.

Leader |DEE4Ecam a2 200361 7 45EIEI| | Encoding Lewvel ¢ Mirimal lesvel




653’s AND 655’s ARE NOT VALID SUBJECT HEADINGS

y 4 h Y
l553 Index Term - Unn:u:untru:uIIEI:IJ [555 Indes Term--Genre/Form ]

BIB RECORDS CONTAINING SOLELY 653 AND 655:
FASTCAT ONLY WORKS OF FICTION
SUCH AS NOVELS, POETRY, SHORT STORIES, ETC.




AND WHILE WE'RE ON THE SUBJECT ...

JUST BECAUSE
THE RECORD
HAS A GOOD
ENCODING
LEVEL

THAT DOESN'T
MEAN IT’S A
GOOD RECORD

i| System | History |

Not fiction and no 600,
610, 630, 650, 651,

second indicator O, or 7
for those with t 2 fast

|~ Suppress from OPAC

N
Leader |DEIE|8?|:am aZ2002%3ki 400 Q0&

00%: |20140613102546.0 007

but it was fastcatted!ll

Tag | 11| 12| Subfield Data
040 ia C5t ib eng fe rda fc STF fd NIC
1a 9789995424749

}a Migration fa Emigrgition fa Social effects fa Families fa Cochabamba, Bolivia
Ia 21st century
1 ia Ledo Garcia, C3

e lts 1h appr
e lis



[~ Suppress from OPAC

HE RECORD AND THE BOOK

Syztem ] Higtary ]

Leader | ID'I 16Bzam a220027 7la 4500 QoE

0os: |2EI1 40710205126.0 ooz

ong ||EIF"E|5‘IEISEDEI?' mu a__ b o_ _ooo_1_eng_ _

Tag |11/ 12 Subfield Data

020
020
035
035
040
050
245

260
300
500

504
520

600
650
650
650
710
202

= == i ==

1a 9780448446479

ia 0448446472

ia 6046769

Ia (OColLC)124147881

Fa MLY fc MLY fd MLY }d BAKER {d LEO {d NIC

1a PZ7 K26 b Z7 2007

Ia The lost files of Nancy Drew / jc created, designed & produced
by Brainwaves Limited UK.

Ia New York : b Grosset & Dunlap, fc 2007.

Ia 1 v. (unpaged) : b col. ill. ; $c 30 cm.

1a Includes lifi-the-flap illustrations, postcards, removable noies
and letters.

ia Includes bibliographical references.

ia Purports to be the journals of Nancy Drew, the teenage girl
sleuth. Read about Nancy's favorite mysteries, meet the creators of
Nancy Drew, and see the art from the 77-year history of the series

ia Keene, Carolyn. it Nancy Drew mystery stories.
ia Drew, Nancy (Fictitious character)

i}a Diaries v Juvenile fiction.

1a Toy and movable books v Specimens.

ia Brainwaves Ltd. UK.

ia pind 1b Rothenstein



AUTOMATIC REJECTS

* ACCOMPANYING MATERIAL: IS THERE A t€ IN THE 300 FIELD? ERRATA? DISC? ALWAYS FLIP
THROUGH TEXT TO CHECK FOR EXTRA ITEMS.

=
OURLE )y

HariPofter || e Pottec

* MULTIVOLS: IS THERE A VOLUME DESIGNATION IN THE 300 FIELD ?

* NON-BOOK FORMATS: DVDs, CD-ROMs, SOUND DISCS, etc.

-
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| f 6 &
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UPON CLOSER INSPECTION ...

Scan the fields for
problems with filing
indicators,
typographical
errors, anything
that doesn’t loo

N A
R

Sy right. We’'re al

detectives.




NORTHANGER

AL™ .0
. kL )
3 ! TR
v - . - ’ ‘,' N

The title
page is our
source, not
the cover.




FIXED FIELDS

The Annotated

NORTHANGER
ABBEY

JANE AUSTEN

Annotated and Edited, with an Introduction, by

DAVID M. SHAPARD

It’s in English
ANCHOR BOOKS

A Division of Random House, Tne.

AN ANCHOR BOOKS ORIGINAL, EHI*'I'J-J.II!’IC

_oug | oo [ b 000 1Ceg.

008

- General Description (Book)

Publication Status

inale known dates/probable date

Date 1 [

Drabe 2 [y

Flace of Publication

iyl Mew ork [State)

246

264

Id 1775-1817.

4 fa The annotated Northanger Abbey / fc Jane
Awsten ; annotated and edited, with an introduction,

mn

II‘ Language
1100 1 ta Austen, Jane,
- 240 0 fa Northanger Abbey
245
by David M. Shapard.
3 0 ja Nurthanger hhhey

Anchor Books,|a division of
Im:. Ic 2(]13-



VERIFY ISBN NUMBERS

(020)

Library of Congress Cataloging-in-Publication Data

Austen, Jane, 1775-1517.
The annotated Northanger Abbey / by Jane Austen ; annotated
and edited, with an introduction, by David M. Shapard. —
I"irst Anchor Books edition. .
e i CIP is not a
Includes bibliographical references.
ISBN pbk. )
1. Austen, Jane, 1775-1! anger Abbey. for Gn)”fhlng
2. Young women— England — Fiction. EXCEPT the

3. Horror tales—Appreciation —Fiction.

valid source

4. Gentry—England — Fiction. LCCN number

5. Marriage — F.conomic aspects— Fiction. 010
6. England —Social life and customs —1gth century—Fiction. ( )
=. Satire. 8. Gothic fiction. q. Love stories.
I. Shapard, David M. 11. Title.
[1I. Title: Northanger Abbey.
PR4O34.N7 2013

823.7—dc23 Only the LCCN

is valid in CIP
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F St welbh fae vy vire bs o v e (o v v g, e oon end
v aps el D v rng bes byl AT s e g -
Vo vaga bw b egs sedind b e squeetune s bt a s JamgaCw
pog e macarsonnd Bal Docsd M Sopued s fovtinad \eihsang
M e g Veme s maobl wos e beea

Try to verify with barcode number on
back cover



AN EXAMPLE OF AN LCCN ERROR FROM A CIP

Tag |11 12 Subfield Data

010 fa 2014012795 1z 2013050602
100 1 Ta Peroft, Jefirey M., e author.

245 1 0 fa Microeconomics / fc Jefirey M. Perloff.
250 Ta Seventh edition.

Library of Congress Cataloging-in-Publication Data:

Microeconomics

START, RANSE Mullins, John W. (John Walker)

- The Costomer-Funded Business: Start, Finance, or Grow Your Company with Your
¥ Rconw o 1 ¥ [EELLY
JC"I'C} M. Perloft COMPANY WK VLUK | Customers' Cash/John Mullins, PhID
T H E Cfi'ﬂﬁ‘wti/ pages cm.

o ISBN: 978-1-118-87885-9 (cloth): ISBN: 978-1-118-87913-9 (ebk);

ISBN: 978-1-118-879M-7 (ebk)
. MNew business enterprises—Finance. 2. Venture capital. 3. Customer relations.

4. FEntreprencurship. 1. Ticle.
WILEY

HGH027.6.M65 2014
658.15 224—del3 m




040 FIELD

Add a td NIC if you change anything at all on the

record, even if you just add a period “.”



Descriptive fields considered "core"
245, 250, 260, 362, 440, 490

and need to

245 - Title Statement: Title and statement of responsibility area of the
bibliographic description of a work.

250 - Edition Statement: Information relating to the edition of a work as
determined by applicable cataloging rules.

260 - Publication, Distribution, etc. (Imprint): Information relating to the
publication, printing, distribution, issue, release, or production of a work.

362 - Dates of Publication and/or Sequential Designation: Beginning /ending
date(s) of an item and/or the sequential designations used on each part. (We

see this with serials.)
490 - Series Statement (440 is obsolete but still used by some institutions):
Series statement for a series title.



245 Field: ANOTHER REMINDER
ALWAYS ...

YES, ALWAYS

SEARCH BY THE TITLE
~USING THE TITLE PAGE!~

(YES, YOU REALLY HAVE TO KEY IT IN.)

/o <
, o AN ('_, v _7,!. 4




AND THIS IS WHY!
DON'T TRUST THE ISBN
DON'T TRUST THE ENCODING LEVEL

Cover On title page

HAN DMADE HOLIDAY CARDS HANDMADE HOLIDAY CARDS
Consyentiny #aiists S Q'C K |INGMro 20T ENTURY ARTISTS

Full level record Cover and title page don'’t
match on an LC record!!!

» eng ¥e rda ¢ PUL #d ©CLCO #d OCLCQ #d OCLCF
L

245 |1 0 Handmade holiday cards 1‘r{nrntur'_5|r artists : #b from the
collections of the Smithsonian's Aftmves of American Art / ¥c Mary Savig ;

foreword by Faythe Levine.

r 264 1 Washington, DC : #b Smithsonian Books, #c [2012]

d there’s not even a 246 for the title
variation!!!




THE BOOK HAS TO MATCH WHAT IS IN THE RECORD.
IT'S AS EASY AS PROOFREADING.




245 In, Ip

REJECT & CONSULT

a cataloger or trainer |

245 n Mumber of part/zechtion af a work.
2 p Mame aof part/zection of a wark.

Exceptions: television seasons (DVD), some religious texts and classics. Can lose richness of

subject headings so it’s tricky.
We may already have a multivol bib record and then need to delete a record, or may need

to import multivol record from OCLC. You’re welcome to ask.



250 - EDITION STATEMENT

The edition statement in the book and bib record must matich.

Edition Statement Examples

Arabic:
al-Tab'ah 1.
Czech:

Vyd. 1.
Vydani prvni
Dutch:
Eerste druk
Tweede druk
English:

Ed. 2013
1=t revision
French:
edition
German:

Erste Auflage dieser Ausgabe

Originalausg.
Originalausgabe
1. Aufl.
Erstausgabe

1st edition

1st ed.
First edition

First edition
Second edition

edition

First edition of this edition
Original ed.

Original edition

1% ed.

First edition

Indonesian:
Cet. 1.

Cetakan Pertama
ltalian:

Prima edizione
Portuguese:

2. edigao
Spanish:
Primera Edicion
1. ed.

Swahili:

Toleo la Kwanza
Toleo la 5
Turkish:

31. baski
Special cases:
Export edition:

1st ed.
First edition

First edition
2nd edition

First Edition
1st ed.

First Edition
Sth edition

31st edition
Export edition on a book means that it was

meant to be shipped to another country,
there will be no difference in text.

Scan cover, title page or t.p. verso for edition statement. RDA reflects

exactly what is printed in the text.



Tlrsr;.-u.mc-s.-]

260/264 FIELD

Place of publication and date match 008 and book

N\
EIEIE|IEIEI'IEI'IESW__alu_____sl:IEIEI_'I_Eng__ |

N

Tag 11 12 Subfield Data

100 1 ia Gray, Amelia, {d 1982-

245 1 0 fa Amelia Gray's Museum of the weird.
246 3 0 fa Museum of the weird

250 ia 1st ed.
260 ia|Tuscaloosa # ihGZCZHJniversity of Alabama Press) 1c 2010.

All rights reserved
First edition

Published b}G;l.'_'.l an imprint of The University of Alabama |JIIE'EB with support
provided by the Fublishing Program at the University of Houston-Vicroria,




260/264 Field continued ...
ACR [ Valid Values 260|:|: .

CRDA & AACR
valid Values 264 € 2" indicator

a  Place of publication, distribution, etc.
Valid Values _260 - 2nd indicator b Mame of publisher, distributor, etc.
: ¢ Date of publication, distribution, etc. 0 Praduction
- Undgfmed s ) o ] d  Plates of publizher's number for music [Pre-A8CR 2) = 1 Publication
0 Publisher, digtributar, ete. is not zame az izsuing body in added entrd [OBSOLETE] & Place of manufacture 5 Distribut
1 Publisher, digtributar, ete. is not zame as izsuing body in added entrd [OBSOLETE] eibLten
f Manufacturer 3 Manufacture
. » 4 Copyright natice dat
260 :I:a Roma - :l:b MEmldE, :l]: c201 3-" g Date of manufacture opyright notice date
260 fa saint-Julien : b Petite Montagne, fc 2012. Publication Status & : Publication date and copyright date™>

Drate 1 () 2013
Drate 2 (] 2013
Flace of Publication gw : Eermany
003 |1 A07TF + 2013 2013 enk ooz | 13 011 2013 2013w
264 1 fa London : 1b Oberon Books, @ 264 1 fa Minchen : b C. Bertelsmann, fc [2013]

264 4 $c©2013 / 264 4 tc©2013. — /
Not bracketed so publication date was on piece

Bracketed - old RDA rules, no publication date
00s 13D514@ 203 deu on book so established by copyright date

264 1 fa [Washington, D.C.] : b U.S. Departiment of Homeland Security, U.5. Citizenship and
Immigration Services, fc 2013.

264 @ 1a Washington, DC : b For sale by the Superintendent of Documents, U.S. G.P.O.

Note: You may see both 260’s and 264’s in the same record. That’s ok!



300 FIELD

Verify pagination and dimension(s) for full records

We all know in Olin/Kroch /Uris libraries for example, if the width is over 26 cm. the book is considered oversize.

4 HOUSE HELD UP BY TREES
Ted Kooser illustrated by Jon K[usscn 050 1 4 :I:a PZ?'K835??5 :I:h HD 201 2

. 100 1 ta Kooser, Ted.

245 1 0 ja House held up by trees : b not far from here, | have seen a house held up by
the hands of trees, this is its story / ¢ Ted Kooser ; illustrated by Jon Klassen.

250 ia 1st ed.
24 cm. 260 Ia Somerville, Mass. : b Candlewick Press, fc 2012.
300 Ia 1 v. (unpaged) : 1b col. ill. ; fc 24 x 28 cm.

BUT DID
YOU

KNOW?

ltems for O /K /U stacks which have a width greater than 20 €m. require an oversize

designation. Library "regular-size" shelves will handle no more than 20 cm. in width.



Accompanying Material

An Access query of OKU bib records with a disc-type mention in the te in the 300 field but

no 867 for supplemental material in the holdings.
Of the 218 records addressed 10% had issues:

* Thirteen or 5.96% were lacking marking and tattle tape

* Nine or 4.13% were now lacking the disc which may have needed to be
claimed or has now gone missing!

Let’s examine the book regardless of whether or not there’s a te.

Discs in the back of a hardcover book get missed the most.



490/440

WATCH FOR SERIES STATEMENTS
THEY CAN BE HIDING IN PLAIN SITE




It's our

job.

Scan the fields for problems with filing indicators or
typographical errors. Correct obvious typos and

d NIC. Reject questionable items (and annotate flyer
or printout) or return to supervisor for clarification.



And if something in the book
doesn’t match the record.:

Look in OCLC for a matching record
or ask if uncertain.

Hold your horses ...

Does it match exactly?

Title variation?

Different statement of responsibility?
Different place of publication?
Different publisher?

Different publication date?

Different edition?

Different pagination?

Different size?

Differing series statement?



IT MAY BE AN ENCODING LEVEL “M” BUT IT ALSO MAY BE A LOUSY RECORD.

CODING MESS. LOOK OVER THE RECORD.

Leader | [02728cam 22200 @ F00

005: |20140804134710.0

006 I
007 |

008 | [140523 s 2014 be_ O0O0_0_tfe_d

Tag 11 12 Subfield Data

520 8

ia Ce volume coptient les textes de la des communications effectuées lors de
trois journée¢: de tenues ;UDiversité de Lille ' omne
2010. Ces jourfiges avaient pour but dé presenter les recherches en cours sur la

topographie religieuse des villes épiscopales, de mieux faire connaitre les espaces
ruraux, objets de nombreux et récents travaux archéologiques et historiques, tout en
étudiant les changements intervenus au cours de ces six siécles dans le domaine des
normes et comportements sociaux. Les vingt contributions ici offertes entrainent le
lecteur de la lIégislation constantinienne a la normalisation carolingienne, des premiers
signes archéologiques de la présence du christianisme aux prémices de la paroisse
médiévale, des premiers monastéres aux communautés cénobitiques strictement
cadrées par les réformes carolingiennes des plus hauts lieux du christianisme gaulois

oriographie des débuts du

christianisme _en Occident, ce qui pe w précier, a chaque étape de ce long
itinérai . preinte duOchristiani aule aux premiers siécles de son
histoire.

There can be diacritic
or punctuation coding
issues. You can
remerge with the
record or a field from
OCLC and fastcat
accordingly. Or if
easier replace with
the correct diacritic if
not too overwhelming
and you feel
confident. This is not
really a dNIC situation
because it’s a glitch in
our database, not a
problem with the
record.

We’'re working on this.



GOT A LOUSY RECORD?
DIG IN OCLC FOR A BETTER ONE.

FUTURE HOME
OF

SERVING
LIBRARIES
NATIONWIDE




FOREIGN LANGUAGE RECORDS — BAD BECAUSE ...

[~ SuppressfemOPAC |t's only full if you’re French.

Leader |EI1 52cam a2200 @ a00 006
705 [P0 405091341050 i Our holdings are on a foreign language record

00g |14I32'IEI g 2014 fr_ab__ f_b__ _100_0dfe_d

ti=Coloniser, pacifier, admini: - & -

Tag
035
040
020
020
035
050
245

260
300
500

504
650
650
650
650
650
650
700

11 12 | Subfield Data Rec...| Title Publisher Date L| Held | CatlL

1

i B T = - R = - =

12 0430040 1 Coloiser, pacier admiisier | ONRSEd, 2014 ger

Ta ZWZ e ncainor 1@[: W7 1d UAB 2| Coloniser, pacifier, administrer : CNRS é&d., 2013 fre
1a 9782271079763 (br) 3 Coloniser, pacifier, administrer : | |CNRS éditions, | 20 @ .
1a 2271079764 (br) 4 Coloniser, pacifier, administrer : CNRS, 204 @
}a (OColLC)869288711

ia JV185 ib .C65 2014

1a Coloniser, pacifier, administrer : b XIXe-XXle siécles / fc sous la . . buf here is fhe LC record ®
direction de Samia el Mechat.

ia Paris : b CNRS, fc c2014.

1a 377 p. : fbill., cartes ; fc 23 cm.

1a Ouvrage issu du collogue international "Les administrations
coloniales et la pacification XIXe-XXle siécles” tenu a Paris les 23 et 24

nE e 2l ... NO ENGLISH SUBJECT HEADINGS FOR SEARCHING PURPOSES!

a Comprend des réf. bibliogr.
fa Colonisation {x Histoire fv Congrés. _
fa Colonies x Administration fx Histoire fv Congrés.
fa Postcolonialisme fv Congrés.
fa Colonisation {x Histoire {x Actes de congrés. 2 ram
fa Colonies {x Administration {x Histoire {x Actes de congrés. 12 ram
fa Colonialisme (idée politique) {x Actes de congrés. 12 ram
a El Méchat, Samya.



BAD BRITISH RECORDS, LOOK LIKE RDA BUT ...

002 | 142032013 _ ok _ _ __000_0_eng_d

= If they’re fastcattable,
729 |11 12 Subfield Data that’s ok, just leave them
010 Ia 2013463310
016 7  1a 016606836 12 Uk as they are because ...
020 ia 9786028864954 (paperback)
020 ia 6028864951 (paperback)
035 Ia (OColC)8r297 No e rda
035 ia 8513495
040 }a UKMGB b eng fc UKMGB }d OCLCO {d DLC
041 1 Ia eng fh ind
049 ia CO0OO0O
100 0O Fa Trinity fc (Travel writer), e author.
240 1 0 fa Naked traveler. fn 1-4. }l English
245 1 4 fa The naked traveler / fc Trinity ; translator: Alan Llewelyn ; editor: Alan Llewelyn.
246 1 4 fa Naked traveler : b across the Indonesian archipelago
264 1 fa Yogyvalsasa - b B First, AR
300 ta 19 1 ma tc @
336 Ia text Facontent
337 1a unmediated 12 rdamedia
338 Ia volume 12 rdacarrier
500 }a Translated from the Indonesian.
546 Ia In English.
650 0 fa Voyages and travels.
650 0 ja Women travelers z Indonesia.
00 1 Ia Llewelyn, Alan, fe editor, {e translator.



IT'S NOT JUST BAD BRITISH RECORDS ANYMORE
OCLC HAS GOTTEN IN ON THE ACT

It’s ok to have mixed AACR2 and RDA elements.

MACHINE MANIPULATION OF EXISTING WORLDCAT RECORDS AS OF MARCH 31, 2013

AMONG THE CHANGES:

* ADDING 336, 337, 338 FIELDS

* SPELLING OUT NON-TRANSCRIBED ABBREVIATIONS IN 300, 500, 504 AND OTHER FIELDS

* CONVERTING LATIN ABBREVIATIONS TO ENGLISH EQUIVALENTS IN 245, 260, AND OTHER FIELDS
* CONVERTING DISSERTATION NOTES IN 502 FIELD TO MULTIPLE SUBFIELDS

* HEADING CHANGES IN ACCORDANCE WITH RDA

* HEADING CHANGES ARE ANTICIPATED TO SPELL OUT ABBREVIATIONS IN HEADINGS LIKE "DEPT."
AND TO CHANGE BIBLE AND KORAN HEADINGS IN ACCORDANCE WITH RDA PRACTICE.



CALL NUMBERS
& HOW THEY WORK (IN GENERAL)

Chemistry—Alchemy—Periodicals, societies, congresses, serial publications

QD22.A-Z Individual, A-Z
Subject letter with subclass QD c.g.

QD23 Digectories
Number division 23 QD23.3-26.5 o
- BR115.A57 Alchegiseand Christianity
Number division with decimal 3 Peﬂﬂi@% Sﬂciﬂﬁﬂﬁﬂﬁal
publications

Cutter for main entry A43
Publication date (optional) 1990

arly works through 1800
General works, treatises, and textbooks

ﬁ IE:I-I re "' - Ed QD26.5.A-7Z Special topics. A-Z
245 u “ :I:E = :" QD27 Early works through 1761
QD28-31 General works. treatises. and advanced textbooks

650 0 fa Alchemy v Congresses. ,
Q=Science

QD=Chemistry



How is Cuttering Used in LCC?

(Library of Congress Classification)

Author’s last name UH3o0 Military Cyclists U=Military science

.F87 = Fuirstenberg UH=Other services
Topic words TS755 Gemstones T=Technology
.P3 = Pearls TS=Manufactures

Geographical Place Names

Subarranging Types of Works

G2972 Atlas G=Geography,
I3 = Tahiti anthropology, recreation

GV884 Basketball players GV=Recreation,
J63  Magic Johnson leisure
A3 = Autobiography

Cheryl Tarsala - Building cutter numbers



Cheryl Tarsala - Building cutter numbers



GOOD CALL NUMBERS

TK 7867 .B66 1996 (one cutter, with or without a date are OK)

BX 7795 .F7 R6 (two cutters, with or without a date OK)

TS 557 .R87492 (long Cutters OK)

PN 3443 .D4 M97 Suppl. (extra word OK)

KJC 2690 .6 .F54 1995 (K’s often have 3 subiject letters)

PK2916 .S53x 2000 (OK to use, but remove any extra work letters)

PZ7.M3393 Way (PZ call numbers may have a different style Cutter--accept these)

Other examples of unusual call numbers that are suitable:

BS2091.A1 2001 tb .P7

BS140 tb 2000

E527.5 tb 101st

PZ7.R1084 tb Cur 2007

QA251 tb .M15 v.57 (series classed)

Note: Conference proceedings use the date of the conference, not the publishing date, in the call

number.

Ardeen White— Copy cataloging lite



Other uncertain dates in call numbers. If:

SERIES CLASSED CALL NUMBER

LESS COMMON CALL NUMBER SITUATIONS ...

Imprint date . Call number date

197-7 1970
197- 1970
19--7 1900
19-- 1900

These are similar to the previous slide, except they are based on the subject of the series, so they are

more general. They have a label (no., V., Bd., Heft, etc.) and number at the end which comes from the

4xx tv field. Reject if the label is missing.

Examples:

HM15.W67 no.176
BM45.K2513 vol.3
HD74.038 vol.2, no.79
HB31.E85 no.95/12
BC34.A7 v.10-3

P45 .S65 heft 41 (or any equivalent foreign term for volume or number)
PB879.16 A3 N.F. Bd.22

HB5.V42 N.S. v.250

H19777 N42 N47 no.2000-11

DA670.D49 D43 ser.2 v.41

AS222.R645 ser.9, v.13, fasc.1



CHOOSING A CALL NUMBER IF MORE THAN ONE:
(PREFERENCE OF CALL NUMBERS IF WITHIN THE SAME RECORD)

1st choice 2nd choice
By supplier LC 050200 member: 050: 4: or 090
By type Subject specific: Sernes classed:

&
HG1642.15 537 1992 HM15 W67 no.176 s

By completeness Complete: Fartial:
BX5037.A2 1977 vol.6 BV649 (reject)

)|
Unless historically done as series
classed — search other parts of the
series first to check or search call
number



_BAD CALL NUMBERS

DON’T BE DUPED BY CANADA

* NO 055 - CANADIAN CALL NUMBERS
* NO FC CLASS - WHICH CANADA USES

* NO <PS8001-8599> - CANADIAN LITERATURE

Library of Congress based call numbers assigned by Library and Archives Canada (LAC)



MORE BAD CALL NUMBERS

090::Doc US y 3.SE 4:10-2 T 22/2 (are Gov. docs.)

Class letters wrong. Only K’s can have 3 initial letters.
BQV551 M35

Cutter wrong or missing
JK526 2000f
HD9744.N83Un4 1994
PQ2621.L6 Z8 D45 1997
PL4209.N (XL:.xA61-Z458L)
HF5415

Missing label in series class number

HA155 .13 6360

LAW



A FEW NOTES ...

Y |
B Y ]
D




v e

E Easy Street -
- NEXT EXIT COPY 2’s

=y
. -
‘ -

Use the same call number as copy 1and change to

copy 2 in the item record.

Tag 11|12 Subfield Data
“ 852 0 O |:th olin 1t 2 th PR6068.0924 {i H36 1999

ﬁ Eﬁ Copy: Ig Fieces: | 1 Price: |$|:|_|:||:|
g ’ Self Check
|7|_ b agnetic Media ¥ Sensitize




32 NON-ROMANIZED FIELDS sl =2

ARABIC, BURMESE, CHINESE, HEBREW, HINDI, JAPANESE, KOREAN, TIBETAN, ETC.
TRY TO LEAVE THE NON-ROMANIZED FIELDS IF POSSIBLE

e gar My e



WORKS OF FICTION, SUCH AS A NOVELS,
POETRY, SHORT STORIES, ETC.
DO NOT REQUIRE SUBJECT HEADINGS




FASTCATTING M’S

IF YOU’RE NOT MAKING ANY CHANGES TO THE RECORD DON'T CHANGE
ENCODING LEVEL, LEAVE AS “M”

COPY CATALOGERS SHOULD ONLY CHANGE THE ENCODING LEVEL TO FULL
IF THEY ARE MAKING CORRECTIONS ON THE RECORD




ONLY ONE OCLC NUMBER PER RECORD

£F Voyager Catalugin*- [Bib 8614409 :’Jomestic fiction in colonial Australia and New Zealand / edited by Tamara 5. Wagner.]

% File Edit Record Display tions  Window Help
.8 B @ A E @ 9 N33 FH P
News Open Save Search Titles Save to DB Sawe Plus MNew Hidgs Get Hidgs Mew tems Getttems | Hierarchy Help
MARC | System | History |
[ Suppress from OPAC
% |03251 camn a2200853 i 4500 00E
005: 12014091 7105825.0 007
E 140512 t 2014 2014 enk a__ _ _ b _ 001 _\Eng _
N\
Tag 11 12 Subfield Data \
ta (OCoL C)ocn890002355
035 ta 8614409 < our bib number
040 ia AU@ ib eng fc AU@ fe rda {d OCLCO $1d BTCTA 1d BDX 1d UKMGE {d YDXCP {d CDX {d NIC
019 ia 879605056
020 1a 9781848935167 (hardback)
020 ia 1848935161 (hardback)
(035) fa (OCoLC)890002355 <« Two different OCLC numbers = kickout
Q035 fa (OColLC)885412371 <« Possibly attached to the wrong record in OCLC.
042 1a anuc
050 4 fa PR9605.6.145 b D65 2014
245 0 0 fa Domestic fiction in colonial Australia and New Zealand / {c edited by Tamara 5. Wagner.
264 1 fa London ib Pickering & Chatto, fc 2014.
264 4 fc®©®2014




REMINDER:

OUR PROCEDURES ARE REVIEWED AND OFTEN CHANGED ANNUALLY
OR MORE FREQUENTLY AS THE NEED ARISES;

DON’T TRUST PAPER COPIES

s
‘..Just a Mouse
Click Away!

2 da



PLEASE NOTICE

AT THE BOTTOM OF THE CHEAT SHEET THERE ARE TWO LINKS,
EXCLUSIONS AND EXCEPTIONS.

Don't fastcat: see links below |Accuracy of Access Points: A name, term, code,
or in Fastcat Procedure #4  |etc., under which a bibliographic record may be

sy |General exclusions searched and identified.

Special considerations




Don’t forget your stat codel

It makes more work for other people.
| HAVE MADE A HUGE MISTAKE

Without a cataloging stat the records don’t get uploaded to OCLC and someone has to
add a stat so it will upload.



