
 
Diversity and Inclusion are a part of Cornell University’s heritage. We are a recognized employer and educator valuing AA/EEO, Protected Veterans, and 
Individuals with Disabilities. 

DIRECTIONS  • Type or print, using black ink or marker 
• If you need additional space, attach a supplemental sheet 
• Sign the completed application 

 

 GENERAL 
 
NAME  (LAST)   (FIRST)   (MIDDLE) 

 
ARE YOU 18 YEARS OF AGE  
OR OLDER? 

 YES       NO 

 
DATE OF APPLICATION 
 
 
 

 
PRESENT ADDRESS (STREET, CITY, STATE, ZIP CODE) 
 
 
 
 
 

 
PHONE NO.–DAY  (incl area code) 
(         ) 

 
PHONE NO. – EVENING (incl area code) 

(         ) 

 
HAVE YOU PREVIOUSLY WORKED FOR CORNELL UNIVERSITY, INCLUDING WEILL CORNELL MEDICINE, IN ANY OF THE FOLLOWING CAPACITIES? 
 

 No prior employment          Regular employee      Temporary/casual position(s)      Temporary through a temporary agency  

 Temporary through Union Hall        Independent Contractor    At Weill Cornell Medicine                                         
 

 
EMAIL ADDRESS 
 

 
DATES OF PREVIOUS CORNELL EMPLOYMENT         COLLEGE UNIT AND DEPARTMENT                                 POSITION                       REASON FOR LEAVING 
 
1) 
 
2) 
 
 
 
Have you ever been fired, asked to resign, or 
resigned in lieu of termination from a position? 

 YES       NO 
 

 
Is your eligibility to work in the United States 
based upon an employment visa? 

 YES       NO 
 

 
If your employment will require a visa, please indicate the 
type of visa you currently hold and the expiration date: 
 

 
Will you now or in the future require sponsorship to 
be eligible to work in the United States? 

 YES       NO 
 

 POSITION 
 
HOW DID YOU HEAR ABOUT US? _________________________________________________________________________________________________________________________________ 
 

 

Please note that the Employment Record, Education & Training and References sections below do not need to be completed if an attached resume 
provides all of the specific requested information. If there is information requested that is not on your resume, please be sure to provide that 
information in order to ensure that your application materials will be considered. 

 

 EMPLOYMENT RECORD   LIST MOST RECENT EMPLOYMENT FIRST 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

  YES  NO 

 
EMPLOYER 
 
 
 

 
LAST SUPERVISOR'S NAME 

 
REASON FOR LEAVING 

 
STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

 
PHONE 
 

(          ) 

 
POSITION DESCRIPTION 
 
 
 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

  YES  NO 

 
EMPLOYER 
 
 
 

 
LAST SUPERVISOR'S NAME 

 
REASON FOR LEAVING 

 
STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

 
PHONE 
 

(          ) 

 
POSITION DESCRIPTION 
 
 
 

EMPLOYMENT APPLICATION 
05/30/2018 



2 EMPLOYMENT RECORD CONTINUED 
 
START DATE 
 
 
 

 
END DATE 

 
FINAL POSITION TITLE 

 
FINAL SALARY 

 
MAY WE CONTACT THIS EMPLOYER? 

  YES  NO 

 

EMPLOYER 
 
 
 

 

LAST SUPERVISOR'S NAME 
 

REASON FOR LEAVING 

 

STREET ADDRESS, CITY, STATE, ZIP CODE 
 
 
 

 

PHONE 
 

(          ) 
 

POSITION DESCRIPTION 
 
 
 

 EDUCATION & TRAINING 
  

GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

COLLEGE , 
UNIVERSITY  

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

OR  
TECHNICAL 
SCHOOL 

     
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

COLLEGE , 
UNIVERSITY  

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

OR  
TECHNICAL 
SCHOOL 

     
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

HIGH SCHOOL 
LAST ATTENDED 

 
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

      
CITY & STATE 

  
GRADUATE? 
 

 
 
TYPE OF 

 
MAJOR SUBJECT 

 
NAME OF SCHOOL 

OTHER  
YES 

 
NO 

DEGREE OR 
DIPLOMA 

  

      
CITY & STATE 

 
LIST LICENSES, FOREIGN LANGUAGES, COMPUTER, DATA/WORD PROCESSING, OFFICE EQUIPMENT, TYPING, SHORTHAND, OR OTHER SKILLS & TRAINING YOU CONSIDER RELEVANT TO 
EMPLOYMENT AT CORNELL 
 
 

 
 
 
PROFESSIONAL ORGANIZATIONS, ASSOCIATIONS, HONORS, CERTIFICATIONS, PROFESSIONAL LICENSES AND PUBLICATIONS YOU CONSIDER SIGNIFICANT.  PLEASE INDICATE THE 
PROFESSIONAL LICENSE NUMBER AND STATE OF ISSUANCE 
 
 
 

 REFERENCES 
 

LIST THREE PERSONS, OTHER THAN RELATIVES OR PERSONAL FRIENDS, WHO 
HAVE KNOWLEDGE OF YOUR WORK EXPERIENCE AND/OR EDUCATION. 

 
NAME/TITLE 

 
MAILING ADDRESS 

 
PHONE 

 
 
 

  

 
 
 

  

 
 
 

  

 AUTHORIZATION 
 
APPLICATION MUST BE SIGNED PRIOR TO SUBMITTING. 

 
I understand that Cornell University will not be bound by offers or conditions of employment other than those made in official written offers of employment.   YES       NO  
 
I certify that all statements (verbal and written) made on any and all material collected during the hiring process are true, complete and accurate and I understand that misrepresentation or omission of facts called for in the employment 
application, resume, interview process or other application material may prohibit consideration for employment at Cornell University and is cause for immediate termination if employed. In addition, I certify that my conduct and 
performance in current or past employment, has been in accordance with policies, procedures, laws and regulations.  
 
Cornell reserves the right to rescind an offer of employment, or terminate employment, if it discovers any information, that, if Cornell knew at the time of this application, would have prompted Cornell not to extend an offer of 
employment.  
 
By entering my legal name below, I certify that I have read and agree with these statements. 

 
 Date ______________________  Signature _________________________________________ 
 
  Employment is contingent upon furnishing evidence of identity and employment eligibility.                                                                                                                                                                                                        

 
 

  



 

Human Resources 
130 Day Hall, Ithaca NY 14853-2801 
f. 607.255.4302 
www.hr.cornell.edu 

 
Cornell University Important Notice to Applicants 

 
Disability Accommodation Available for Applicants 

I understand that if I require an accommodation for a disability so that I may participate in the selection process 
I am encouraged to contact the office of Workforce Policy and Labor Relations at (607) 255-6866, or via email 
at: equalopportunity@cornell.edu. 
 
Please note: If you have a hearing impairment that requires relay assistance during any part of the hiring 
process, please call 711 to be connected to a Telecommunication Relay Service within your local area.  There is 
no charge to use this service.  
 

Equal Opportunity/Affirmative Action Employer and Educator 
Cornell University is an academic community committed to diversity, inclusiveness and a welcoming 
environment for its faculty, staff, and students. Consistent with this commitment, qualified individuals are 
considered for employment and employees are treated during employment without regard to any legally 
protected status, including age, race, creed, color, ex-offender status, national origin, citizenship, sexual 
orientation, gender identity or expression, military status, sex, disability, predisposing genetic characteristics, 
marital status, domestic violence victim status, or protected veteran status. I understand that if I become 
employed at Cornell University it is the University's expectation that I will comply with all anti-discrimination 
laws and support the University's commitment to diversity and inclusion. If you’d like more information about 
your EEO rights as an applicant under the law, view: 
 
http://www.eeoc.gov/employers/upload/eeoc_self_print_poster.pdf 
https://www.dol.gov/ofccp/regs/compliance/posters/pdf/OFCCP_EEO_Supplement_Final_JRF_QA_508c.pdf 
 

Application Fraud & Misrepresentation 
I certify that all statements (verbal and written) made on any and all material collected during the hiring 
process are true, complete and accurate and I understand that misrepresentation or omission of facts called for 
in the employment application, resume, interview process or other application material may prohibit 
consideration for employment at Cornell University and is cause for immediate termination if employed. In 
addition, I certify that my conduct and performance in current or past employment, has been in accordance 
with policies, procedures, laws and regulations. 
 

Reference and Background Checking 
Applying for a specific job authorizes Cornell University to contact any of your schools, your current* and 
former employers, or other references for the purpose of verifying information and/or obtaining an account of 
your education, work experience and skills. By applying for a job you agree to hold any and all of your reference 
sources harmless and free of any liability for releasing such information. Please note that for some positions a 
more extensive background check is part of the employment decision making process and you will need to sign 
any necessary disclosure and release forms including, but not limited to, a "Disclosure and Release of 
Information Authorization" form as part of the hiring process. (* Please note that the point at which your 
prospective hiring supervisor will contact your employer may vary; however, this is most commonly done on a 
pre- employment basis usually after the initial interview. This practice is rarely performed on a pre-interview 

http://www.hr.cornell.edu/
mailto:equalopportunity@cornell.edu
http://www.eeoc.gov/employers/upload/eeoc_self_print_poster.pdf
https://www.dol.gov/ofccp/regs/compliance/posters/pdf/OFCCP_EEO_Supplement_Final_JRF_QA_508c.pdf


basis. If you have concerns about having your current employer contacted, please communicate those concerns 
to the person who conducts your initial interview to determine what, if any, alternatives exist.) 
 

Employment Eligibility Verification 
All offers of employment by Cornell University are contingent on the provision of satisfactory proof of your 
identity and legal authority to work in the United States. Prior to or on your first day of employment, you must 
comply with the requirements of the Immigration and Naturalization Service's Employment Eligibility 
Verification (I-9 Form). 
 

Post Offer, Pre-Employment Medical Examination/Immunization(s) 
For some positions, after an offer of employment is made, a pre-employment medical examination or 
immunization(s) may be required by the hiring department as a condition of employment only if it is relevant to 
the job. These examinations are arranged by and at the expense of the hiring department and may be 
performed by a university physician. If a pre-employment medical examination or immunization(s) is required, 
it will be stated in the recruitment advertising. By applying for a specific job, you acknowledge your 
understanding and agreement that failure to successfully complete a required post-offer, pre-employment 
medical examination or immunization(s) will result in Cornell University rescinding the employment offer or 
terminating your employment. 
 

Offers of Employment 
Please be advised that Cornell University will not be bound by offers or conditions of employment other than 
those made in official offer letters. 
 

Pay Transparency Act 
As a federal contractor we have the requirement to comply with pay transparency rules. As an applicant you 
have rights under the Pay Transparency Act. For more information please visit 
https://hr.cornell.edu/policies/pay_transparency.pdf 
 
This Employer Participates in E-Verify. 
Este Empleador Participa en E-Verify.  

 
 

https://hr.cornell.edu/policies/pay_transparency.pdf
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